Worker guide

Employees, apprentices and subcontractor workers

TradieDash shows you the jobs and tasks you've been given: where to go, what to do, and what
to record. It works best on your phone.

Accepting your invitation and signing in

1. Open the email from TradieDash and tap the link (it may say "Reset your password". That is
your invitation).

2. Choose a password and tap Continue.

3. Sign in at tradiedash.com.au/app, then add TradieDash to your home screen (see Installing
TradieDash).

Welcome back. Let's get the day moving.

I B Email

l & Password

Forgot password?

L Getthe IradieDash app

New business? Start a free 14-day trial

Joining a team or project? Use the invite email you
were sent to set your password.

About TradieDash  Help & guides

Invite-only - Your compan
col

Signing in on a phone.

Finding your work
1. Your tabs are Dashboard, Jobs, Schedule, Time and More.
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2. Your Dashboard lists your open, overdue and in-progress tasks.

3. Jobs shows the jobs you are on. Open a job to see the address, instructions and your tasks.

Schedule shows when you are booked.

My Dashboard a ®

Welcome back, Liam

< Get started %
3of 7 done

&9

3 View your assigned project
Jobs shows only the work you are booked on.

4 Review and acknowledge work instructions
Some projects need you to read the site rules
before starting.

5 Upload required documents
If a project asks for documents (e.g. White Card,
SWMS), upload them on the job page.

Show all 7 steps

E A
3 0
My open Overdue

| (=)
0 3
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Dashboard Jobs Schedule Time More

Your Dashboard.

Reviewing job instructions

1. If the job has work instructions, read them and tap "I have read and understood these
instructions” before starting.
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< J-0002

Greenfield Developments (sample) >

Ridge Street Townhouses > J-0002
Townhouses stage 1

In progress

& Customer Greenfield Developments
(sample)

© Address Lot 4 Ridge Street, Robina
QLD

(3 Scheduled Sun 15 Nov, 6:30 AM - 3:00
PM

2. Workers Liam Brooks, Mia Chen

@ Labour 0h 00m logged

©@ Job completed

m Read and acknowledge the work instructions
before starting

Sign in at the site office before starting. Hi-vis,
boots and hard hats at all times. Keep the driveway
clear for deliveries between 7 and 9 am.

R

@ You are on the clock on another job

(1) Acknowledge the instructions.

Checking task requirements and recording progress

1. Open the task. Read the details and the checklist.
2. Tap Start when you begin, Waiting if you are held up, and tick checklist items as you go.

3. Add a note to tell the office anything they need to know.
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& Task

Strip out old tiles and vanity

Open Medium do Repair

12 Seaview Terrace - Bathroom renovation

|. > Start | @ Waiting

g Site 12 Seaview Terrace
O Project Bathroom renovation
B Duedate 14 Nov 2026 - Due today

Liam Brooks

Dan Harper

After 2 day(s) overdue

Description

Protect the hallway floor first. Bin is in the driveway.

| Checklist (0/3) + Add
0%

D Floor protection down L X
[J Waterisolated L X
|:| Tiles and vanity removed L X

| Photos (0/10) 19 Add

A task: (1) Start, (2) Complete.
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& Task

| Description

12 Seaview Terrace
Bathroom renovation

14 Nov 2026 - Due today
Liam Brooks

Dan Harper

After 2 day(s) overdue

Protect the hallway floor first. Bin is in the driveway.

| Checklist (0/3) + Add
0%

[C] Floor protection down L X
[] Waterisolated L X
[] Tiles and vanity removed L X

| Photos (0/10) 13 Add

The checklist and notes.
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& Task /7

Strip out old tiles and vanity

In Progress Medium do Repair

12 Seaview Terrace - Bathroom renovation

> Start @ Waiting

12 Seaview Terrace

O Projec Bathroom renovation
i 14 Nov 2026 - Due today
Liam Brooks
edb Dan Harper
D Esc ior After 2 day(s) overdue
| Activity
P in progress

14 Nov 2026 - 11:09AM - Liam Brooks

| Description

Protect the hallway floor first. Bin is in the driveway.

| Checklist (0/3) + Add
0%
|:| Floor protection down L X
D Water isolated L
Started.

Uploading photos and evidence

1. On the task, tap Add next to photos, then choose to take a photo or upload one.

2. If the task needs a completion photo, add it before tapping Complete.
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New checklist item

[ e.g. Pressure test line ]

Cancel -

Take or upload a photo.

Recording your time

1. On the job tap Start work when you arrive. Use Break and Resume as needed.
2. Tap Finish and add any notes for your manager.

3. The Time tab shows your hours today and this week. Use Add missed time if you forgot to

clock on.
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< J-0001

Sarah Nguyen > 12 Seaview Terrace > J-0001

Bathroom renovation

Scheduled

2 Customer Sarah Nguyen

© Address 12 Seaview Terrace, Burleigh
Heads QLD

(2 Scheduled Sat 14 Nov, 7:00 AM - 3:00
PM

:22 Workers Liam Brooks

@ Labour 2h 37m logged of 16.0 h
estimated

© Job completed

é On the clock since 8:32 AM - 2h 37m worked

.

| Tasks (2)
I Strip out old tiles and vanity e
Medium | o Repair 5 Due today
° Liam vz 0/3

I Waterproof shower recess -

On the clock: (1) Finish, (2) Break.

Completing tasks

1. Tap Complete. If your manager must approve the work, the task shows "Completed:
awaiting manager approval".

2. On tasks shared by several workers, tap Submit my part. The task completes when everyone
has submitted.

What information you can see

You see only the jobs and tasks assigned to you, their sites and documents, and your own time.
You can't see customer records, prices, quotes, invoices, other workers' tasks or other
businesses' data. Your manager sees what you record.
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